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Spring 2023 Guide for Admitted International
Graduate Students

B Certificate of Admission Printing
1. When: December 15, 17:00 2022 to January 6, 16:00 2023 (KST)

X This document is not related to CoA, and only for students’ own storage.
* You can download the Certificate of Admission (Korean or English) during the designated period only.

No Certificate of Admission will be issued or sent to students

B Registration (Tuition Payment)
1. When: January 4, 09:00 to January 6, 16:00 2023 (KST)

2. How:

Order Process Method

Tuition Invoice Print | Please visit the Korea University Graduate School Website
(From January 4, 2023) | (https://graduate2.korea.ac.kr)

Deposit at all nationwide bank counters/ ATM/ Internet
2 Tuition Payment | banking/ Telephone banking/ Alipay/ UnionPay, etc.
X Alipay are applicable to Chinese students only

Proof of Payment | If you make an international transfer, please send the
3 (International transaction receipt via email to the KU Graduate School

Transfer) Admission Team (graduate1@korea.ac.kr).

Registration status | The registration status can be confirmed from the next
confirmation day of the payment(https://graduate2.korea.ac.kr)

X The exact amount of tuition fee(KRW) must be transferred into the individual student's virtual
account written on the tuition invoice. Please note that students are responsible for paying any
additional service charges. The amount of tuition on your tuition invoice does not include any
service charges. You may call your local bank to ask if there would be any service charges, and
how much it would cost. The name of the depositor does not have to be in the student's name.

X Registration process (1)~(4) must be completed within the specified deadline. If you do not register

within the deadline, the university will assume that you do not intend to register and may cancel

your admission.
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Bl Additional Documents Submission

1. Deadline: December 29, 17:00 2022

2. Where to submit: Graduate School Admission Team

- Postal Address: #126B Graduate School Library, 145 Anam-ro, Seongbuk-gu, Seoul
02841, Republic of Korea

3. List of Additional Documents

¥ With the strengthened guidelines of the Ministry of Justice of Republic of Korea, if the following
documents are not submitted within the deadline, visa issuance through the university will not be

possible and admission may be revoked.

A. Apostille/Consular Authentication (Unsubmitted during Application Period)

Those who have not submitted the consular certification or an apostille of their transcript and
graduation certificate at the time of application must submit the original document after an apostille
confirmation or consular authentication from the Korean Consulate/Embassy in the country the

university(college) is located or Consulate/Embassy located in Korea.

Master Doctoral

@ Final University Transcript (BA)
@ Final University Transcript (BA) ® Final University Graduation Certificate (BA)
@ Final University Graduation Certificate (BA) ® Final University Transcript (MA)

@ Final University Graduation Certificate (MA)

¥ Contact for Consular Authentication:
- Ministry of Foreign Affairs, Consular Services (Tel. +82-2-3210-0404)
X Countries with apostille convention can be find at:

https://www.hcch.net/en/instruments/conventions/status-table/?cid=41
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B. Proof of Bank Balance (All students)

2022 December

Category

Domestic Residents

Foreign Residents

Documents

to submit

® An original copy of proof of bank
balance from domestic bank with
student’s name

X Students with F-4 Visa are allowed
to submit a bank balance with their
parent’s name — Family relation
certificate and F-4 Visa certificate
(passport, alien registration card, etc)
must be submitted.

OR

@ A scholarship payment confirmation
document issued by the President,

Dean, or Head of Institution

® An original copy of proof of bank
balance from domestic or foreign
bank with student’'s or parent’s
name
- If students submit a bank balance
with their parent’'s name, they must
submit Family relation certificate

OR

@ A scholarship payment confirmation
document issued by the President,

Dean, or Head of Institution

Notice

@® Minimum balance of USD 20,000 (Currency/Monetary Unit must be written)

® Must be issued within December, 2022
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B Certificate of Admission & Visa Issuance
1. Certificate of Admission (CoA for Visa)

- The Certificate of Admission (CoA for Visa) is an official document approved by the Immigration
Offcie and issued for international students for the purpose of visa application (D-2).

Sample of CoA

A. Issued Period: January 10, 10:00 - January 16, 17:00 2023

B. Subjects of Issuance (Issued to students that meet all 3 requirements)
@ Submitted Original Documents of Final University Transcript and Graduation Certificate with

apostille/consular authentication.

@ Submitted proof of financial ability through a bank account balance certificate
(amount equivalent to USD 20,000 or more), etc.

® Have been confirmed of tuition payment during the tuition payment period.

C. How to receive: Via e-mail(only the e-mail address on the application form)

2. D-2 Visa Issuance Issued to: international students residing in Korea or abroad
who do not have a visa to study abroad.

A. Visas that allow study abroad activities: D-2 (student), F-2 (residence), F-4 (overseas
Koreans), F-5 (permanent residency) visas that have been granted permission to study
abroad. If you already have a visa other than D-2, you must inquire directly through
the immigration office in Korea in advance whether you can change your visa or
obtain permission to engage in activities other than that permitted under the

student’'s current status.
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B. How to apply for D-2 Visa

1) Domestic Residents

Category Description
Students who are residing in Korea must visit the Immigration Office to update
How to apply L o

one’s visa status that would allow one to study at an academic institution in Korea.

X Students residing in Korea with C type visa CANNOT change their visa
status to D-2 in Korea.

X The D-2 visa application will be cancelled if one leaves Korea before the change
of visa status is permitted. Therefore, students should leave Korea only after

Noti receiving the Alien Registration Card from the Immigration Office.
otice

X If students applied and are admitted to Korea University while studying at
another university in Korea, they must report their change of school status to
the Immigration Office.

% Contact information: Immigration Office (Tel.1345 / https://www.hikorea.go.kr)

2) Foreign Residents

Category Description
Students who are residing outside of Korea must visit the Korean embassy/consulate
How to apply | . \ . .

in the country of one’s residence to apply for the D-2 visa.

X Please note that the certificate of graduation from high school/ university/
college may be required to submit for D-2 visa application, so please prepare
the required documents prior to making the visa application to the Korean
embassy/consulate.

Notice

X Required time and documents for D-2 issuance may be different depending on
the country or region. Please note that the visa issuance may take even longer
due to the status of COVID-19 so make sure to contact the nearest Korean
embassy or consulate for further details at the earliest possible date

X With the strengthened guidelines of visa issuance conditions and screening procedures
of the Ministry of Justice and Immigration Office of Republic of Korea, all conditions
@ to @ of the ‘subject to issuance’ on page 4 of this notice must be satisfied.
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B Tuition Refund
1. Period of Tuition Refund: by February 28, 14:00 2023 (KST)

2. How to apply: Visit the Graduate School Admission Team in person or send an
application for tuition refund form with required documents(Copy of ID card, tuition

payment receipt, and copy of bankbook, etc.) via e-mail(graduate1@korea.ac.kr).

X In case a freshman applies for the tuition refund after the above date (from March 1, 2023), the
student must visit the department office and submit ‘Withdrawal Form”. The amount of tuition
refund will vary based on the regulations regarding the withdrawal according to registration

deadlines. (The entrance fee is not refundable).

B Notice of Freshmen Orientation
1. Dates: February, 2023 (TBA)

2. Department-in-charge: Graduate School Administration Team

X Please contact the department office regarding each conducted orientation by the department.

3. With the strengthened guidelines made by the National Health Insurance Act of
Republic of Korea, starting from March 2021, all foreign students (D-2 visa holders)
and overseas Korean (F visa holders) are required to hold a National Health
Insurance (NHIS). However, the medical coverage of the national health insurance
may not be sufficient so students are strongly advised to additionally acquire a

private health insurance for your stay in Korea.

Il Other Notices
1. Leave of Absence for the first semester

X According to the Constitution of the Graduate School Article 16(Detailed Enforcement Regulations
for the Graduate School), the newly admitted students are not allowed to have a leave of absence
for their first semester. However, Clause 2-6 stipulates that in certain cases (e.g. disease, military
service, maternity leave) may be allowed a leave of absence with the consent of the Dean of the
Graduate School and required documents. (The conditions are subject to change based on the

Graduate School committee’s decision.)

X The military service is limited to the Republic of Korea military.
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2. Scholarship

¥ As all scholarships are recommended by the department, please contact the department office.

3. On-Campus Dormitory Application (Seoul)
1) When: January 4 to January 15 23:59, 2023 (KST)
2) How to apply: Individual application in the dormitory website for international
students
- KU Dormitory Webpage: https://dorm.korea.ac.kr
- Contact: +82-2-3290-1555

4. On-Campus Dormitory Application (Sejong)
1) When: January 7 to January 16 23:59, 2023 (KST)
2) How to apply: Individual application in the dormitory website for international
students
- KU Dormitory Webpage: https://dormitel.korea.ac.kr
- Contact: +82-44-860-1854

5. Dormitory Residence Requirements
1) Those who have been confirmed ‘negative’ in the RAT test conducted within 24
hours of moving in the dormitory. (In case those who have been confirmed
‘negative’ in the home test conducted within 24 hours of moving in the dormitory
in weekend.)
2) Those who have been confirmed 'negative’ in the TB test (including the Skin Test)
conducted within 90 days of moving in the dormitory.

¥ Only students who have satisfied all these requirements above are allowed to enter the dormitory,
and the PCR and RAT test may change depending on the COVID-19 situation. Students who
wish to apply for the dormitory must check the dormitory website prior for the exact schedule.

X The dormitory is available only when there are any vacancies.
X In case of the KU Sejong Campus Dormitory, please refer to the webpage
(https://dormitel.korea.ac.kr).

6. Inquiries of COVID-19

X International students who are currently residing abroad must contact the Korean
Embassy or Consulate in the country of residence regarding the COVID-19.

X Information on Diplomatic Missions Abroad:
https://www.mofa.go.kr/www/pgm/m_4179/uss/emblgbd/emblgbdAdres.do
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Academic Affairs Guidelines for Spring 2023

Bl Course Registration & Credits
1. Course Registration
A. How to

- Visit the course registration webpage(https://sugang.korea.ac.kr/graduate) and select “"Graduate
School” — “1st semester”.

- Registering for an advisor-designated course is only possible during the course Add/Drop period.
X Course registration is possible regardless of the KUPID(KU portal) sign-in. The student ID

number can be checked from February 6, 10:00 2023 at https://sugang.korea.ac.kr/graduate or
https://graduate2.korea.ac kr.

X Course time table and Curriculum can be checked on the above webpage as well.

B. Course registration period: February 15 13:00 to February 17 12:00, 2023

C. Course Add/Drop period: March 8 10:00 to March 9 17:00, 2023
X Semester Starting date : March 2, 2023
X Sign-up for KUPID(Korea University Portal System https://portal korea.ac kr): March 2, 2023

2. Credits
A. Maximum credits limit per semester: 13

(In case of taking an advisor designated courses, the student can take credits up to 16.)

B. In addition to the required courses, all students should take a Research Guidance
(DKK500), 2 credits every semester to ensure a total of 8 credits over 4 semesters.
(Integrated Master-Doctoral Degree Programs: Total of 16 credits over 8 semesters)

C. The students in the Science and Technology Cooperative Program should take
both Research Guidance 1(DKK510) and Research Guidance 2(DKK520) from
their second semester. The students in the Bio-Microsystems/Technology Program
should take those courses from their first semester.
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B Additional Documents Submission
1. When: March 2 to March 7, 2023

2. Where: Department office

3. Required Documents
A. Advisor Designated Course Application: March 2 10:00 to March 7, 2023 16:00
(Register and print out the application at KUPID https://portal.korea.ac.kr)

- Academic advisor's designated courses are additional credits that must be taken in addition to

the regular courses. They do not count toward the required credits for the completion of the
core program requirements.

- The newly admitted students should contact their academic advisors and discuss about the
designated courses before the semester start. (The BA or MA transcripts are required for the
meeting.)

- KUPID — Courses & Course Activities — Graduate School Designated Courses

- In case there is no designated course, students should input [All Exempt] and submit the

documents accordingly. Once the [Final Save and Print] Buttons have been clicked, no further
revision are allowed.

X The BA or MA transcripts are required for the meeting.

B. Copy of Bankbook: All students should register their Korean bank account information
on the KUPID to apply for a scholarship or tuition refund.

C. Copy of Alien Registration Card(or Proof of Residence), Arrival Report Card, Revision
Documents for Academic Affairs
- Copy of Alien Registration Card(ARC): Submit it to both the department office and Graduate
School Admission Team
- Arrival Report Card: Submit it to Graduate School Admission Team
- Revision Documents for Academic Affairs: Submit it to the department office

D. Academic Advisor Registration Document

- There are no additional documents to submit but all students should register at [KUPID —
Academic Affairs/Graduation — Academic Affairs — Registration of Advisor] From March 2 to
March 7, 2023.

X All students should register their academic advisor only after meeting with the academic

advisor (advisory professor).
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B Confirmation of Student Number (ID) & Student ID Card Issuance
1. Confirmation of Student number (ID): February 6, 2023 AM10:00

- Students can check their student number at the KU graduate school webpage
(https://graduate2.korea.ac.kr) or course registration site(https://sugang.korea.ac kr/graduate) with
your application number.

2. Student ID Card Issuance

Category Application Period HE Yy
ID card with February 22 10:00 to Please visit the following website and submit the
Non-Financial February 23 16:00, 2023 | application

Function (KST) (http://scms.korea.ac.kr/newcard.asp)

X If students failed to complete the student ID application during the above periods, the students
may be restricted to use university buildings and electronic attendance system.

X The detailed information for the student ID card issuance will be posted on Korea University
Graduate School website soon.

- All international students should submit their copy of Alien Registration Card(ARC) to the
department office. International students should bring one passport photo and ARC(or
passport) to the One-stop Service Center to obtain their student ID card.

- Location & Contact information of One-stop Service Center
* Humanities and Social Science: Central Square, Floor B1  (02-3290-1142, 1144)

* Natural Science and Engineering: HANA Square, Floor B1 (02-3290-4090)
* Sejong Campus: Building of Students Association (044-860-1088, 1089)

B Korean Language Program for International Graduate Students
1. Seoul Campus: +82-2-3290-1086, 1597 / kuige@korea.ac.kr

2. Contact of Sejong Campus: +82-44-860-1901 / kusgsret@korea.ac.kr

_10_
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